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1. OBLLUE NONOXKEHUA : H

1.1. Hacroawee NoNOXeHue NPUHATO B LieIAX COXPaHEHMUA IMYHOW TalHbl U 3aLL1TbI
NepcoHanbHbIX AaHHbIX'PabOTHUKOB (HaumeHoBaHMe IDPUANYECKOTO ML),

*1.2. MonoxeHune onpepenser npasa u 06a3aHHOCTHM pyKoBOAUTENEMN W paboTHu.
NOPAAOK UCMONb30BAHWUA YKA3aHHbIX AaHHbIX B CNYXEBHbIX Lenax, a Takke nopajok
B3aumogeicTaun no nosogy cbopa, AOKYMEHTMPOBAHUA, XPAHEHHUA U YHUUTOXEHUA '
NEepCcoHasbHbIX AaHHbIX PpabOTHWUKOB. T

1.3. Hactoauwee lMonoxeHue paspaboTaHo Ha OCHOBE M BO UCNO/IHEHME YacTh 1 cTaTbm 23
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1.4. B HacToAwem MoN0KeHNHU ncnonb3yloTca Ceaylolwmue NOHATUA U TEPMUHDI:

~ paboTHUK - GpU3NYECKoe NHULLO, BCTYNMBLLEE B TPY/A0BbIE OTHOLLEHUA C pabotoaatene.. .

pabotogarens - ¢ sty e SO

OTHOLIEHMAMM W KacalolWancA KOHKPeTHOro paboTHUKa. -
cnyxebHble ceeaeHun (cnykebHan Taiina) - HHd)opmau,uﬂ (caep,euuﬂ), OOCTYN K KOTOpbIM

OrpaHMYeH opraHamu rocyfapcTBeHHOM BNactu e COOTBETCI'BHVI C rpa)K,D.aHCKHM KOAEeKCOM

i
!
nepcoHanbHble AaHHbIE - MHPOPMaLMA, Heoﬁxop,umaﬂ pabotoparento B ceAsm c TpW.'l,OBbIMTEI
!
Poccuucuou degepauyuu u ¢e,u,epaanb|Mu 3aKoHamM.- L
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2.1. ToHATHEe - NEPCOHANbHBIX AAHHbIX paGOTHMKoB o

MepcoHanbHble faHHbIe paboTHMKa - nHbOpMaLmA, Heobxoauman paﬁo*ro,anemo B CBﬂB;M -
TPYAOBBIMU OTHOLIEHUAMM U KacaloLmeca KOHKPETHOro paboTHuKa,

2.2. MepcoHanbHble AaHHblE paBOTHUKA COCTABAAIOT: = 0 © toiw
a) cBeaeHun o dakTax, cobbITUAX M OBCTOATENbCTBAX YACTHOM KU3HU paboTHuKa, noasonmotu,ue
MASHTUPNLMPOBATL €ro, 3a CKANIOYEHNEM CBEAEHMI, NoANeXaLMX PaCNPOCTPAHEHHIO B

S O




0) cimyxeOHbIe CBEJICHUS, a TAK)KE WHBIC CBEJICHMS, CBSI3aHHBIC C MPOPECCHOHATBHON ASITENFHOCTHIO
pabOTHHKA, B TOM YKCJIE CBEJCHUS O TIOOMIPEHUSIX U O TUCIUIUIMHAPHBIX B3BICKAHUSAX;
2.3. JIoKyMeHTaMH, COJAEPKAIME TEPCOHANIbHBIE JaHHBIE SBIISIFOTCS:
a) MacTOPT WJIM UHOU JJOKYMEHT, YIOCTOBEPSIOIINI JTNIYHOCTD;
0) TpyAOBas KHIKKA;
B) CTPaxoBOE€ CBUJIETEILCTBO TOCYAAPCTBEHHOTO TIEHCMOHHOTO CTPAaXOBaHUS;
') CBUJIETENILCTBO O IIOCTAHOBKE Ha YU€T B HAJIOTOBBIN opraH u npucBoenust MTHH;
1) TOKYMEHTBI BOMHCKOTO y4€Ta;
€) TOKYMEHTHI 00 00pa30BaHUH, O KBATM(DUKAIIMY WM HATUYUU CIICIUAIBHBIX 3HAHUN WM CTIICIIUATBHON
MOJTrOTOBKY;
K) kapTouka T-2;
3) aBToOMorpadus;
1) TWYHBIN JIUCTOK MO yU&€TY KaJIpOB;
K) MEAULIMHCKOE 3aKJIFOUEHUE O COCTOSHUU 37]0POBbS;
1) TOKYMEHTBI, CO/IepKalllie CBEACHUS O 3apabOTHOM MiiaTe, TomiaTax U Haja0aBKax;
M) MpPUKa3bl O IpUEMeE JIUla Ha paboTy, 00 YBOJBHEHHH, a TaKXKe O IIEPEBOJIE JULa Ha JPYTYIO JOKHOCTb;
H) IpyTHE TOKYMEHTHI, COAepKalllie CBEJCHHsI, TpeTHa3HauYeHHbIC I UCIIOJIb30BAaHUS B CITYKEOHBIX IENsIX.

3. CO3MAHHUE, OGPABOTKA U XPAHEHUE

IMTEPCOHAJIBHBIX TAHHBIX PABOTHUKA

3.1. Co3nanue nepcoHabHBIX JAHHBIX pAOOTHUKA.

JIOKyMEHTBI, coJiepKallie epCOHAIbHbIE JTaHHbIE pAOOTHHUKA, CO3/IAI0TCS My TEM:

a) KOIMPOBAHUS OPUTMHAJIOB (IOKyMEHT 00 oOpa3zoBanuu, ceuaerensctso MHH, nencuonnoe
CBHJIETEIILCTBO);

0) BHECEHUS CBeICHUH B yU€THBIE (POPMBI (Ha OyMa)XHBIX U DJICKTPOHHBIX HOCUTEISX);
B) MOJIy4€HUs] OPUTHMHAJIOB HEOOXOAUMBIX TOKYMEHTOB (TpYJ0Basi KHUKKA, TUYHBIN JIUCTOK MO YUETY
KaJpoB, aBToOMOrpadus, METUIIMHCKOE 3aKIIOUCHHE).

3.2. O6paboTKa nepcoHaIbHBIX JaHHBIX PA0OTHHKA - TIOTy4YEeHUE, XpaHEeHHEe, KOMOMHUPOBaHUE, IIepeaaya
Wi J1I000€ JPyroe NCTOIb30BaHUE MIEPCOHABHBIX TAHHBIX PAa0OTHHUKA.

3.2.1. IIpu 0OpaboTke NepcoHaIbHBIX JAHHBIX pAOOTHHUKA B LEJIAX UX 3aLUTHI U 00ecrieueH s Mpas U
CBOOO/I UeIOBEKa M IpaXkIaHMHA, a TAKXKe MPH OTPeIeICHUN 00beMa U coJiepKaHus 00padaThIBaeMbIX
NEPCOHAIBHBIX JAHHBIX JIOJDKHBI CTPOTO YUUTHIBaThCS nonoxeHus Koncrturynuu Poccuniickoit @enepanumy,
Tpynosoro Konekca Poccuiickoit deneparyi u HHBIX (eepaTbHbIX 3aKOHOB.

3.2.2. O6paboTKa NepcOHANBHBIX JaHHBIX PAOOTHUKA OCYILIECTBISAETCA UCKIIOUUTENBHO B LEIIAX:

a) obecrieueHHst COOTIOIEHUS 3aKOHOB M MHBIX HOPMATHBHBIX IIPABOBBIX aKTOB;

0) coneicTBUsA paOOTHUKAM B TPYI0yCTPOICTBE;

B) oOecrieyeHus JINYHOM 0€301macHOCTH pabOTHUKOB;

I') KOHTPOJISI KOJIMYECTBA U Ka4eCTBa BBIIOJIHIEMOM paboThI;

1) obecrieyeHns COXpaHHOCTH UMYIIECTBa pabOTHHKA U paboTOaTeIs.

3.2.3. Bce nepcoHanbHble JaHHbIE pA0OTHUKA CIEAYET MOJy4YaTh y HErO CaMOT0, 32 UCKIIOUEHHEM CIIy4aeB, €CIIH
UX MOJyYeHHE BO3MOXHO TOJIBKO Y TPEThEeH CTOPOH.

3.2.4. IlonmyueHue nepcoHaNbHbIX JaHHBIX pA0OTHUKA y TPETHUX JIUL, BO3MOXKHO TOJIBKO IPH YBEIOMIICHUH
paboTHUKa 00 ITOM 3apaHee U C ero MUCHbMEHHOTO COTJIACHSI.

B yBenomneHnn paboTHUKA O MOTY4YEHUH €T0 NEPCOHATIbHBIX JAHHBIX Y TPETHUX JIUI JOJDKHA COAEPIKATHCS
clenyromas uHHOpMAaIIHS:

a) O LeJSX MOJIy4EHUS ePCOHANIBHBIX JTaHHbIX;

0) o mpezoIaraeMbIX UCTOYHUKAX U CIIOCO0aX MOJTYYEeHHUsI IEPCOHANBHBIX JIaHHBIX;

B) O XapakTepe MoUIekKaIUX MOJYyUYSHHIO IEPCOHATBHBIX JAHHBIX;

I') 0 IOCTEICTBHUAX OTKa3a paOOTHUKA J1aTh MUCbMEHHOE COTJIacue Ha UX MOJy4YeHHE.

3.2.5. PaboTonarens He UMEET IpaBa MOJy4aTh ¥ 00padaThIBaTh NMEPCOHANIbHBIE JaHHBIE PAOOTHHUKA O €T0
MOJUTUYECKHX, PEIMTHO3HBIX U MHBIX YOEKIEHUSIX U YACTHOM KU3HH, a paBHO KaK IEPCOHAIbHBIE TaHHBIE



pabOTHHKA O €ro YICHCTBE B O0IIECTBEHHBIX 00BEIUHEHUSX WM €ro Mpo(COI03HOM JIeITeIbHOCTH, 32
UCKITIOYEHHEM CITy4YaeB, MPeayCMOTPEHHBIX (eiepaibHbIM 3aKOHOM.

B ciyuasix, HeocpeACTBEHHO CBSA3aHHBIX C BOIPOCAMM TPYJOBBIX OTHOILLEHUH, B COOTBETCTBUHU CO CTaThell 24
Konctutyuuu Poccuiickoit @enepanyu padoToaTelb BpaBe NoiayyaTh U 00padaTbiBaTh JAHHbBIE O YaCTHOM
KHU3HU PaOOTHUKA TOJIBKO C €0 MUCbMEHHOI'O COTJIACHS.

3.2.6. Ilpu npuHATHYN pellIeHuil, 3aTparuBaroIINX HHTepechl paboTHHKA, paboTo1aTeNlb HE UMEET MpaBa
OCHOBBIBAThCSI HA MIEPCOHAIBHBIX TAHHBIX PAOOTHUKA, IOJyUYEHHBIX UCKIIOUUTENIEHO B PE3YJIbTaTe UX
aBTOMATHU3UPOBAHHOW 00PaOOTKU MIIH JIEKTPOHHOTO MOJIYUYEHHUS.

3.2.7. PabOTHUKYU U UX IPEICTaBUTENN AOKHBI ObITh 03HAKOMJIEHBI TIOJ] PACIIUCKY C IOKyMEHTaMHU
paboTronaTens, yCTaHaBIMBAIOIMMHU MOPSAIOK 00pabOTKH MEPCOHATIBHBIX JAHHBIX PAOOTHUKOB, a TaKXke 00 uX
npaBax U 00S3aHHOCTSIX B 3TOU 00JaCTH.

3.3. CBenenus, cojiepKaliye NepcoHaabHbIe JaHHbIE paOOTHHKA, BKIIOYAIOTCS B €0 JIMYHOE JIENO0,
KapToukKy ¢opMbl T-2, a Takke coeprKaTcs Ha JIEKTPOHHBIX HOCUTENSAX UH(OpMALIUU, JOCTYTI K KOTOPbIM
pa3pelI€H JIMLaM, HEMOCPEICTBEHHO UCIIOb3YIOIIUX IEPCOHAIbHbBIC TaHHbIE pAOOTHHKA B CIIY>KEOHBIX IIeIIsX.
[lepeueHb AOKHOCTHBIX JIUL] ONPENEEH B MyHKTE 4.1 HACTOSILEro MOJIOKEHHUS.

3.4. XpaHeHHe NepCOHATIbHBIX JAHHBIX B OyXTraaTepuu:

a) MepcoHaIbHbIE JAHHbIE, CO/IEpIKALIMECs] HAa OyMa)KHBIX HOCUTENSX, XPAHATCS B 3alIUPAEMOM LKAy,
YCTQHOBJICHHOM Ha pabo4yeM MecTe IJIaBHOTro OyXraiarepa.

0) nepcoHaJbHbIE TaHHBIE, COJIEPKALIMECs Ha AIEKTPOHHBIX HOCUTENAX UHPopManuu, xpansarcs B [1K
TJIaBHOTO OyXranrepa.

3.4.1. [lepconanbHbBIe TaHHBIE, BKIIOYEHHBIE B COCTaB JIMUHBIX JIEN, XPAHATCS B 3aIIMPAcMOM IIKady,
YCTaHOBJICHHOM Ha pabo4yeM MecTe MHCIEKTopa Mo Kaapam. [lepcoHanbHble JaHHBIE, COEepIKAIUECs Ha
AJIEKTPOHHBIX HOCUTENSAX HH(popMarmn, Xxpararcs B [IK mHCcnekTopa mo kampam.

3.4.2. TpynoBasi KHUXKa, JOKYMEHTbl BOMHCKOTO y4€Ta, KapTouka GopMbl T-2 XpaHATCS B 3allepTOM
METAJTUIECKOM ceiide.

3.4.3. Jloctyn k IIK cTporo orpanuydeH Kpyrom Jiuil, onpeaeiaéHubix B myHkTe 4.1 Hacrosiero [lonoxeHus.
[lepconanbHble TaHHBIE, COlEpKALUEC HA OYMa)KHBIX HOCUTENSIX, CIAI0TCS B apXUB 10CJIE UCTEUEHUS
YCTaHOBJICHHOT'O CPOKa XpPAHECHHUS.

4. JOCTVII K IIEPCOHAJIbHbBIM JJAHHBIM PABOTHHUKA

4.1. BuyTtpenHuii noctyn (pabOTHUKH IOPUANYECKOTO JINLIA).
JloCTyn K MepCOHAIbHBIM JaHHBIM PA0OTHUKOB UMEIOT CIIEAYIOIINE JOJKHOCTHBIE JIUIA, HETIOCPEACTBEHHO
UCTIOJB3YIOINE UX B CITY)KEOHBIX LEISAX:

a) pyKOBOJUTEIb ;

0) 3aMeCTUTENIb PYKOBOJHUTEIS,

B) IVIaBHBIA OyXTranTep;

I') HHCIIEKTOP IO KaJpawm;

1) crierancT (1o 00ecreyeHn o 0e301MacHOCTH);

4.1.1. YomHOMOYEHHBIE JIUIAa UMEIOT MPAaBO MOIY4aTh TOJIBKO T€ EPCOHATBHBIE TaHHbIE pAOOTHHKA,
KOTOpPbI€ HEOOXOAMMBI JUIsl BBIMOJIHEHUS] KOHKPETHBIX ()YHKIIUH B COOTBETCTBHUHU C IOJDKHOCTHOM MHCTPYKIMEH
yKa3aHHBIX JIML. Bce octanpHble pabOTHUKK UMEIOT MTPABO HA MOJHYI0 HHPOPMALIUIO TOIBKO 00 MX
NEPCOHAJIBHBIX JAHHBIX U 00pa0OTKE ITUX JIaHHBIX.

4.1.2. Tlonydenue cBeJCHUN O IEPCOHATBHBIX JAHHBIX pAOOTHUKOB TPEThEeH CTOPOHON pa3peraeTcst TOIbKO
IIPY HAJIMYMU 3a5BJICHUS C YKa3aHUEM KOHKPETHBIX EPCOHAIBHBIX JaHHBIX U LIEJIeH, 1151 KOTOPBIX OHU OyIyT
MCTIOJIb30BaHBI, @ TAKXKE MMMCbMEHHOTO coTjlacus pabOTHHKA, IEPCOHATIBHBIE TAHHBIE KOTOPOTO 3aTPeOOBAHBI.

4.1.3. Tlomy4eHnne nmepcoHaNbHBIX JAaHHBIX PAOOTHUKA TPETHEH CTOPOHOM 0€3 ero MMCEMEHHOTO COTJIACHS
BO3MOYKHO B CITy4asiX, KOTa 3TO HEOOXOIUMO B IEJISX MPEAYIPEkKACHUS YTPO3bI )KU3HU U 3/10pOBbsS paOOTHHKA,
a TaKXKe B CIIy4asX, yCTAHOBJICHHBIX 3aKOHOM.

4.2. BuemHuii 1ocTyn (Ipyrue OpraHu3alnuy 1 rpaxiaHe).



CooO0rienne cBeIeHUI 0 IEPCOHABHBIX JAHHBIX PAOOTHUKOB APYTUM OPTaHU3AIMSIM U TPa)KIaHaM pa3peracTcst
TP HAJTMYHUW TUCBMEHHOTO COTJIacks paOOTHUKA U 3asBIICHUS TIOJITUCAHHOTO PYKOBOJAUTEICM OPTaHU3aIiN
00 TpakIaHWHOM, 3aIPOCHUBIIUM TaKWE€ CBEIACHHUS.

4.2.1. IlpenocTtaBieHue CBEACHUHN O MEPCOHATBHBIX JAHHBIX PAOOTHUKOB 0€3 COOTBETCTBYIOMIETO UX
COTJIacHs BO3MOYKHO B CJICIYIOIINUX CITydasix:

a) B IEJIAX MPEeIYNPEKIACHHUS YIPO3bI )KU3HU U 370POBbSI pA0OOTHUKA;

0) IpH MOCTYIUICHUH O(PUITHAIBHBIX 3alIPOCOB B COOTBETCTBUU C MonoxkeHussMu DegepanpHoro 3akona «O06
OIIePaTUBHO-PO3BICKHBIX MEPOIIPUATHIX);

B) IIPU MOCTYIUICHUU O(PUIHATEHBIX 3alIPOCOB M3 HAJIOTOBBIX OpraHoB, opranoB [lencuonnoro ®ouma
Poccun, opranoB ®denepanbHOTO COMMAIBHOTO CTPAXOBaHUS, CyI€OHBIX OPTaHOB.

4.2.2. PabOTHUK, O KOTOPOM 3aIPaIIUBAIOTCS CBEACHHUSI, JOKEH OBITh YBEAOMIIEH O Tepeaaye ero
MEPCOHANBHBIX JTAHHBIX TPETHUM JIUIAM, 32 HCKIIFOUCHHUEM CIIy9aeB, KOT/Ia TAaKOE YBEJIOMIICHIUE HEBO3MOXHO B
cuity popc-MasKOPHBIX 00CTOSITENLCTB, @ UMEHHO: CTUXUIHBIX O€JCTBUIL, aBapuii, kKaracTpod.

4.2.3. 3ampeniaercs nepenaya NepcoHaIbHbIX JaHHBIX PAOOTHUKA B KOMMEPYECKUX IENsIX 0e3 ero
COTJIacHus.

5. BAILIMTA INEPCOHAJIbBHBIX TAHHBIX PABOTHUKA

5.1. [Ipu nepenaue nepcoHaNbHBIX JAHHBIX PAOOTHUKOB C COOJIIOJIEHUEM YCIOBUM, IIPEYyCMOTPEHHBIX
paznenom 4 Hactosero [lomoxkeHus, T0OKHOCTHBIE TUIA paboToAaTeNsl, 00sI3aHbI TPELYyIPEIUTH JTUI] 00
OTBETCTBEHHOCTH B COOTBETCTBHUU C 3aKOHOAATENLCTBOM Poccuiickoit denepannm.

5.2. B nensix obecriedeHust 3alIUThI IEPCOHATBHBIX JAHHBIX, XPAHSIIUXCS B TUYHBIX JENax, paOOTHUKU
HUMEIOT IIPaBO:

a) MOJIy4aTh MOJIHYI0 HHPOPMAIUIO O CBOMX MEPCOHATBHBIX TAHHBIX M 00pabOTKe STUX JaHHBIX (B TOM
qyclie aBTOMAaTU3UPOBAaHHON);

0) OCyIIeCTBIATH CBOOOAHBIN OECIIaTHBIN TOCTYI K CBOMM MEPCOHATBHBIM JaHHBIM, BKIIIOYAs MPABO
10JIy4aTh KOIUU JI000M 3amucu, coJieprKalleil nepcoHaabHble JaHHbIE pa0OOTHUKA, 32 UCKIIOYEHUEM CIy4acs,
MPeIyCMOTPEHHBIX (peiepanbHbIM 3aKOHOM;

B) TpeOOBaTh UCKIIIOUEHUS I UCIIPABIICHUS! HEBEPHBIX MM HEIMIOJIHBIX IEPCOHAIBHBIX JaHHBIX, a TAKKE
JaHHBIX, 00pabOTaHHBIX ¢ HapylIeHHeM (erepanbHOro 3akoHa. PaGoTHUK mpu 0TKa3e paboToAaTeNsI UCKIIIOUUTh
WJIA UCTIPAaBUTH MIEPCOHATIBHBIEC TAHHBIE paOOTHUKA UMEET NPABO 3asBIISATh B MUCbMEHHOH (popme paboTomaTesto
0 CBOEM Hecoryiacuu, 000CHOBaB COOTBETCTBYIOIIMM 00pa3oM Takoe Hecornacue. [lepcoHanbHbie JaHHBIE
OLIEHOYHOTI'0 XapaKkTepa pabOTHUK UMEET MPaBO JOMOIHUTD 3asIBICHUEM, BBIPAXKAIOIIUM €r0 COOCTBEHHYIO TOUKY
3peHus;

r) TpeboBaTh OT paboToAaTENs yBETOMIICHHS BCEX JIHII, KOTOPHIM paHee ObLTH COOOIIEHBI HEBEpHBIE HITN
HEMOJIHBIE MEPCOHATbHBIE TaHHbIE pAaOOTHUKA, 000 BCEX MPOU3BEAEHHBIX B HUX U3MEHEHUSX WU UCKITIOUEHUSIX
U3 HUX;

1) 00’KaJIOBaTh B CY/I JIFOOBIC HEITPAaBOMEPHBIC IEHCTBHSI MM Oe3/1eliCTBHE paboToaaTeNsl Mpu 00paboTKe 1
3aIUTE MEPCOHAIBHBIX JaHHBIX I'PAXIaHCKOIO CIIyKallEero.

5.3. 3anpeniaercs nepenaBath HHGOPMALIUIO O COCTOSIHUU 3/I0POBbsl PaOOTHHKA, 38 UCKIIIOUEHUEM
CBEJICHUI, KOTOPBIE OTHOCATCS K BOIPOCY O BO3MOKHOCTH BBITTOJIHEHHS] pAOOTHUKOM TPYJOBOM (DyHKITHH.

5.4. Ilpu nepenaye NepcOHANBHBIX JAHHBIX PAOOTHUKOB TPETHUM JIUIAM, B TOM YHKCJIE MPEACTABUTEISIM
pabOTHUKOB, B MOPSIIKE YCTaHOBIEHHOM TpynoBbIM KojekcoM Poccuiickoii Deaepaiuu 1 HACTOSIIIIAM
[TonoxxeHueM, ¥ OrpaHUYUBATH 3Ty UH(POPMALIMIO TOIBKO TEMHU NEPCOHATBHBIMY TAHHBIMU PAOOTHHUKOB,
KOTOpPBbIE HEOOXOAMMBI [Tl BBITMIOJIHEHHS TPETHUMH JTUIIAMU X (QYHKIHH.

1.1. 3amura nepcoHaNbHBIX JAHHBIX PAOOTHHKA OT HEMPABOMEPHOI'O UX HUCIOJIb30BAHUS WIIH YTPATHI
obecrieunBaeTcs 3a CUET CPeCTB paboToAATENS B OPS/IKE, yCTAHOBICHHOM (hesiepaibHbIM 3aKOHOM.



